
Student meets with College Advising Staff

Student submits a petition online through the 
CARS Portal 

Petition is sent to 
College Provost

College Adviser reviews student petition

Petition is sent to 
College Adviser

College Provost reviews student petition

College Advisor can hold off on submitting 
a recommendation for the student petition if 

any required information is missing. The 
advisor will work with the student and have 
them submit any missing information to the 

CCI Analyst.

CCI makes final decision and Approves or 
Denies student petition request

Petition is sent to Committee on Course 
Instruction (CCI)

CCI Student Petition Process

Decision email is sent to the student and their 
college advising team.

CCI sends final decisions to Office of the Registrar and College Advising Staff

Step 1

Step 2

Step 3

Step 4

https://cars.ucsc.edu/cci/page/index

